
 

 

Approved Exceptions 

As of June 29, 2012 

 

 

 

Following are the technical requirements approved by the Defensive Driving Board for the 

following courts: 

 

0766  Gilbert Municipal Court 

1001  Pima County Consolidated Justice Court 

1041  Tucson Municipal Court 

 

Any school wishing to do business with any of the above referenced courts are required to 

comply with the court’s approved reporting requirements, which are provided below. 

 

In order to test for the correct reporting and transmission, please call the court contact listed to 

test the receipt of registrations and completions to the specific court. 

 

Courts much notify the Defensive Driving Program at ddrive@azcourts.az.gov when a school 

meets the approved court requirements. 

 

 

 

 

 

mailto:ddrive@azcourts.az.gov


Approved Defensive Driving Report Exception 

ContMt 

Christy Koehler 
Gilbert Municipal Court 
55 East Civic Center Drive, # 10 1 
Gilbert, Arizona 85234 
480-503-6938 

For Gilbert Municipal Court 



import File Layout Specifications for Gilbert Municipal Court 

NOTE: This is for both online and classroom attendance 
Please contact: Christy Koehler, Courts Systems Analyst, with any 

technical questions (480-503-6'Sa8} 

~:. 
,'" 

Field OataTvoe Format .. 

1 Citation Number cnar(10) 123456A, 1234~ , < 

2 Violation Date date(10) mmlddlwvv 
3 CI$ Completion Date .< , date(10j mmlddlyyyy 
4 last Name cilar(5Q} 
5 First Name cilar(25} 
6 Middle Initial chafi1) 
7 DOB oate(10) mmldd/yyyy 
8 Mailing Address char(20) 

9 City cilar(15) , 

10 State char(2) 
11 Zip Code int(5) 

12 Payment Amount int(9) EX.OOOOO780Q 
13 School Check Number lnt(4) , EX.0904,1104 

File Format: 
File Naming Convention: 

txt file I fixed 
length(not delimited) 
fcgfcc ..Jcheck1t].txt 

Fixed length records 
contain fields that are 
the same length across 
all records (fields are 
padded with trailing 
spaces to the field size) 
ex: fcglcc_3019.txt 

File Transmission 
Method: FTP 

i 

• 

. 

--------.......... -



Approved Defensive Driving Report Exception 

For Pima County Consolidated Justice Court 

Contact: 

Lisa Royal 
Pima County Consolidated Justice Court 
115 N. Church 
Tucson, Arizona 85701 
(520) 740-3510 



62898;18 

D.feli$iw Driving School File l"ormats 

Now RegiJltratioli$.file 
• Description: 1'his ffie should contain one record for each defendant that has recently 

registertd for the cla.s, but has not yet completed the class. 

• Filenam,,: ddsN"",:x.x:xxJV(Ml)DYYY¥."", 
o XXXX- The School's acronym. This wtUbe provided to you by Pim.a 

County Consolidated Justice Courts (pCCJC). . 
o MMDP)'\'YY -Date file was sent to PCCJC. MM - two-digit month, DD

tw6--digit day, YYYY - four-digit yw. 

• Data Format: 

Column 
Last Name 

PirstName 
Middle 
Initial 
License If 
License 
State 
Violation 
Date 
Violation 
Code 
Court Date 

Agency 

Case 
Number 

o Data should be in an ASCn, comroa-dellmited format (Comma S¢{larnted 
Values) with no headers. 

o Each row is separattd by a Carriage ~turn or Line Peed (or both) and should 
represent one defl\ndant's infonnatlon. 

o Each column is separated by 0. comma and should be organized lIS shown in 
the table below, 

o Do not pad fieldS that are shorter than the size specified in Data type. 
• Special N(Jte: Do /101 flse comma.v (, ) in tlul dolo fields. Commas. 

carriage returns, and line feeds should only be used to separate the data 
fields and N~. 

Dat.atvne . D.escription Examplll 
Chat{!2S51··· The def¢udl!l).t's l<!$t.name •.. . SMJT.H 
Char(255\ The defendant's fulltlllillle .... JOHN 
Char(l) The defendant's Middh, InitiaL (Optioual. Can be D 

l)uU ifunknownJ 
Char(lO) The defendant's drivers.lieense number.' D07595327 
Chat(2) The abbreviation of the Stare ill which the license Al 

was issued. 
Date(10) The date the violation oc=ed. Use 0311512008 

MMfDDIYYYY format. 
Char(lO) The charge code on the defendant's traffic J8-692.Al 

citation indicating the type o~ of~ense. 
Date(lO) The court het.:ring.date the vi"lation will be 1212112012 

reviewed. (Asdndicated>onthedefenclant'S traffic 
citation) use MM/DDfYTIY format. 

Chat(2) The Acronym. of the ~ncJ that. issued the SO 
citotion. (OotlonaJ; Can be null if 1JJlK.nown) or 

Char(12) PCCJC's ca.,e number a.'lSociated with the TR65·1 J 2665 
violation._ (Optional. Call be null if unknown) TR65112665 

Revi,ed 11/13/2008 
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. 

TR65 J 12665A 
TR65-112665A 

Citation ChaI:(J4) The traffic citation. number associated with the 85681347 
Number violation. (As il1ciicaledon lb.. defendant's tr.amc 

citation) 
Date of Date(lO) The defendant's date of birth. Use 1112611965 
Birth MMIDDIYYYY fonnat. 
Pay Date Date(lO) The date the Defensive Driving class f~s were 0410112008 

paid in full. (Optional. If the fees m:e not paid 
when this file is sent, this field should be Jrull.) . 

SSN Chm:(9) The Social Security Number of the defendant 501918045 
(Option:<!. If the defendant's SSN Is not known, 
this field should be )lull.) 

Addre.~s Char(30} The defendant's street address. (Option .. l. Iflhe liS N. Church 
Line 1 defendiilnt's lItfeel adrireBS W a.ot known, this field Ave. 

should be mill.) 
Address Char(30) Additional defendant street address information. Apartment 
Line 2 (Optional If the defeUdant's street address is not #1200 

kril!v,'11,this fi.eJdshould be )'lull J 
City Chat(15) The defendant's city of residence. (<?ptional. If .' Tucson 

the defendant's street addteSs is not KnClWU, this 
field should b~ null.) 

State Char(2) The defendant'Htate ofresidel)ce. (Optional. If AZ 
the defendant's street address is not knowu, thi s 
field should be nul!.) 

Zip Char(6) The diilf"ndant's address zip code. (Optional. If 85001 
tbe defendant's street address is not knOW1'l, thls 
field should be nul!.) 

~evise<l llll3/Z008 
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Completed Registrations file - Ca$e number unknown 
• Oescriptil)l): Thi$ file should contain one r"cord for each defendant that has 

recently completed the Defensive l)rlvingclass. This file should only contain 
rec<:>rds whete the;j:>imaCountyConsolidafed Justice Courts (PCCJC) case 
number is oot inc!!lded. The PCCJC Cas<l nwnber is the case number that relates 
to the defelldat1I'Si'~c viOlllt\o!l. 

• 

• 

Column 
LaslName 
'irstName 
Middle 
!tutial 
License # 
License· 
State 
Violation 
Date 
Violation 
Code 

Filename: ddsNoCasexx.xxMMDDYVYY."''' 
o XXXX - The School's acron)'lll. This wHl be provided to you by peeJe. 
o MMDJ)yYYY - Data file was sent to,PCCJc. Ml\.:!- two-digit month, 

DD- two-digitday, YYYY - four-digit year. 

Patll Format: 
<:} Data should be in an ASCn, con1llla-deJim~ted (Comma Separated Values) 

[ormal with, no headers. 

" Each row is separated by a Carriage Retum or Line Peed (or bofu) 1111d 
should represertt one defendant's information. 

o F..ach column is separated: by a comma and ShGllld be organi7..ed as shown 
in the table below. 

o Do nOI pad fields.tbet at'esttorter than the size specified in Data \Ype. 
• Special Nole:: Do nIlI'US~ commas /11 the datafie(dt. Commas, 

carrlager<::tu.ms, and llne feeds should only be used to separate the 
data fjelds and rows. 

Da1A~ DescriPtion EXample 
Char(2S5) The defend<mt's .last name.(reQulred) SMITH 
CharmS) Tlleiilefellda'lt'~ first name. (reQuired) JOHN 
Char(J) Thedefend";;nt's Middle Initial. (Optional. Can be D 

nulHfun\<:oown) 
CharOO) The defendant's drivers lic;mse number. 007595327 
Char(2) The abbreviation of the State in which the llc<>nse AZ 

wa~ issued. 
Date(IO) The dale the violation occurred. Use 03/1512008 

MMlDDIYYYY fonnat. 
Char(lO) The charge code on the defendant's traffic 28.692.A1 

citationindicatin)1;the type of offense. 
Court Date Date(lO) The court hearing date the violation will be 12/2112012 

reviewed. (As indicated on the defenda<lt's traffic 
citation) use MMlDDIYYYY format. 

Agency Char(2) i The Acronym of the agencytbat issued fue SO 
citation. (Optional. Cail, be null if unknown) DP 

Citation Char(14J The. traffic citation number associated with the 856S1347 
Number violation. (as indic.ted on the defendrult's traffic 

Revised nlBI2008 

I 

I 
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citation) . 
Date of Date(lO) The defendant's date. of birth. Use 11126lt965 
Birth . . M:MIDD/YY'YY fqrmlrt. 
Pay bate. Date(lO) The date the DcfensiveDrivlitg class fees were 0410112008 

paid in full. (Optional. lfthe·fees ate oot paid 
when this fi1e is sent, this field should be null) . , 

, CQmpietl0n Date(lO) The date the defendantcom.pleted the Defensive 07110/1&56 
Date Driving class. (Optional .. If the course was taken 

but never completed by the defendant, this field 
should. be nun:) 

SSN Char(9) The Socia\. Security Number of the dcfendam. 501918045 
(Optional. If the defendant's SSN is no! known, 
tbis field should be null.) 

Address Char(30) TI,e defendant's street address. (Optional. Tithe 1 ! Hl. Chur<:h 
Line) dcfendattt's street address is not known, this field Ave. 

should be null.) . 
Address Cb.ar(30). Additional ddendantstre<:t address ihfoanation. Apartment 
Lin<;>2 (Optional. lfthe deftndant'ntreet addre!iS is not 111200 

known, thisneld should be nUll.) 

I City C!wr(15} . The defendant's ciiyofresid<;nce. (Optionnl.lf 
the def.ndlmt's street add:!:es$ls nol known, this 
fldd,$Aould be null.) . 

Tucson 

State Char(2) The defendant's state of residence. (Optional. If .AZ 
the defendant's street addtessig not known, thiB 

. Ii.eld should he nUll.) . 

I Zip C!wr(6) The defendant'S address zip code. (Optional. Ii' 8$001 
the d~fcndant'8 street address is not known, this 

i 
" 

field should be n.ull.J 

Revised 11/1312003 
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Completed Registntionsfilt- Case num~er kllown 
• Description: This file should contain onllreeo(d for each defendant that has 

J:eCently completed the DeferisiveDrlving~las!\. This file should onlyoontain 
records where the Pima County.C<:)lJsolidated Justlee Co\lr1S (PCCJC)case 
number is included. The PCCJC case llumber iii the case number that relates lei' the 
defendaot's traffic violatiOll- .. 

• Filtll:un.: ddsCtlmplete:xxx:xMJVtDDYy¥y"csv 
o XXXX- The School's acronym. 11ilswill 00 provided to you by peele. 
o MMDDVYVY - Date tile was sent 10 peCJc. MM -two-digitmonth, 

DD - two-dtgit day, YYYY - four-digit year. 

• Data Format: 

CoJlImn 
Last Nilltle 

Pirs1:Name 
Middle 
Xnidal 
Licen.se # 
License 
State 
Violation 
Date . 

Violati.on 
Code 
CourtDale 

Agency 

Case 

o Data should be in. an. ASCII, comma-delimited format (Comma Separated 
Vahle!.) with no headers. 

o Each row is separated by a Carriage Return or Line Feed (or both) and 
should representoue deftntlant's information. 

o Each column is separated by a comma and should 00 organiv:d as shown 
mthe table below. 

o Do not pad fields that are shorte-r than the si:l::e specified in: Data type. 
• Special Note: DQ >'lot Il$e CQmma3 (, ) in the data fieldt Commas, 

cam age returris, and line feeds should onlyoo used to separate the 
data fields and rows. 

. 

Data tvpe Description . E:nmplc 
Char(255} '. Tho defenda\'lt's last name~(ie;guired) SMr:tH 
Chan255i Thl:defcndant's first name. (reouired) JOHN 
Chat(l) The defenda(Jt's Middle. [nitla!. (Optional. Can be D 

null if unknown\ 
Char(lO) The defendant's drivers Ikenst·number. D07595327 
Chllr(:2) The abbreviation of the State in which the license AZ 

was issued. 
Date(IO) The date the.vi<!lation .occurred. Use . 0311512008 

' .. MMlDDIYYYY fannat. . 

Char(IO) The chatge code on the defendatit',s traffic 28-692.Al 
citation indicatinlZ the t'lt1e.of .offense. 

Dato(lO) The court hearing date the violation will be 1212112012 
reViewed. (As indicated 01) th~defendant's traffic 
cit.ati(>ll) use MMJl)DIYYYY format. 

Char(2) The Acrcmym oflh. ageney that issued th.e SO 
citation. (Optional. Can be null if unknown) DP 

Char(12) peCIC's case number aS50clatcd with the TR65-1J 2665 

'Revised 1111312008 

I 

i 
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Number violation, TR65tl2665 
!R6S11266SA 
!R65· J 12665A 

Citlllion . Char(14) . The ttafl'ic citation number aswciated with the 85681347 . 
Number violation.(AS indlc¢edolt·1hedefen.dallt' s traffic 

Gitano!!) '. 
Date of Date(l (l) The defendant' $ date of birth, Use 1112611965 

. Birtch MMfDDIYYYY fomlat . 
Pay Date Date(lO) . TIl", date the. Defensive Driving class fees weI" 04/0111008 

paidinfulJ. (Optional If the fees ru:1!1\Ot paid 
when this tile is sent, this;fil>ld Should be null.) I Completion Date(lO) The date the defendaot completed the Defensive 01ilOllS56 

Date Driving class. (Optional If the course was taken 
. but never completed by tbe defendant, this field 

. should be null:) 
SSN Char(9) The Social Security Number of the defendant. 50191&045 

. , (Optional. If me defendMt's SSN is not known, 

i i:hisfi"'ld. should be null.) 
: Address Char(30) The defendant's strerrt address. (Optio)lllL !fthe \15 N. Church 
Line [. defendant's street address is not known, this field Ave. 

should be null.) 
Address Char(30) Additiol)!l\ defendant strett address information. Apartment 
Line 2 . (Optiol\lll. lfilil' defendant's street address is not #1200 

kt;own. this field should be null.) . 
City Char(15) The defendant's city ofresldence, (Optional, If Tucson 

the defendant's street address is not known, tb.is 
field should be null.) . . 

I State Chl1t(2) The defendant's state of residence. (Optional. If AZ 
I me defendant's street address is not known, trus 

field should be null.) 
ZIP Chat(6) The defendant's address zip COlle. (Optional. If 85001 

the defendant's street address is not~Wll, this 
field should be nul!.) .' 

Revised 11113/2008 



Approved Defensive Driving Report Exception 

 

For Tucson City Court 

 

 

 

Contact: 

 

Gilberto Olivas 

Tucson City Court 

103 E. Alameda 

Tucson, AZ  85726 

(520) 837-3081 

gilberto.olivas@tucsonaz.gov 



[flat file co'lumns) 
ci tationtype-l., 1 
casenumber=2, 9 
1 as tn ame"U. 2 0 
fi rstname=31 ].5 
mi ddl einitia"1 ",,46.1 
dateofbi rth~4 7,6 
dri versl i censenumber=53, 11 
ddversl i censestate=64, 2 
vi olationdate=66,6 
v; olationcode""n , 11 
vi 01 ati ontype=83, 2 
courtdat<e",S5,6 
ci tationnumbe r~91, 10 
paymentamount=1l3 6 
ccmpl etiondate",105 ,6 

updated 

[flat file properties] 
rowlength,,119 
fi 1 ename=(Agency name J;nitials)compl ete 
fil eextensi on"'. txt . 
fi 1 e.path~ SERVER THAT WE NEED TO RETRIYE FILES 
backuppath=(Agency name lnititals )Backup 
timest.amp=yymmddhhmmss. .. 

#set this to true or false 
[audit] . 
createaudit",fal se 

FROM 

#only one address because this is a1so used in the from field 
[administrati on) 
systemlldlllin=ITAppAudi tTrai 1 S@TUCSOnAZ.gov 

[email J 
to=court_PS@TUCSOnAZ.gov 
frommzeshan.Siddiqu;@TucsonAz.gov 
cC~Ze5hal1. 5"1 ddi qUi@TUCSOnAz.gov 
subject= FULL A(;~NCY NAM~ Batch Update 


